“UNIVERSITY LEAVING FORM” FOR INTERNATIONAL students DALI UNIVERSITY

大理大学留学生办理离校手续流程表
       姓名(Name):           所在学院（College）:          专业(Major):             学号(Roll No.):

	程序
Procedures
	受理部门Departments
	办理事项
Items
	办理人
Person In Charge
	部门盖章
Department Stamp

	1
	图书馆
Library
	归还图书及借书证
Books And Fine Cleared
	
	

	2
	计财处
Financial Department
	确认学费及其他费用
已交清
Verification of Tuition And Other miscellaneous Fees Cleared By Students
	
	

	3
	后勤中心
Logistic Department
	退饭卡事宜（非必须）

Clear Food Card to Get Refund (Not Mandatory)
	
	

	4
	宿管中心
（学生处）
Dormitory Administration Office, Department of Students Affairs
	办理退房手续，清查宿舍各项设施

Dormitory Check-out & Confirmation of No Furniture and Other Facilities Damage
	
	


	程序
Procedures
	受理部门Departments
	办理事项
Items
	办理人
Person In Charge
	部门盖章
Department Stamp

	5
	保卫处
Security Department
	确认无违法情况
Confirmation of no illegal activity
	
	

	6
	各下属学院
Subordinate Collages(Clinical Medicine Collage)
	审核离校手续办理情况Examination And Verification Of Clearing All The Formalities
	
	

	7
	教务处
Education Administration Office
	审核学籍、发放成绩单、学籍证明等
Examination And Verification Of Certificates granting of score Sheet, Etc.
	
	

	8
	对外合作交流处
International Exchange & Cooperation Division

 
	确认无处分违纪情况Confirmation Of No Punishment Or Other University Rules Violation
	
	

	
	
	处理涉外事宜，护照、签证、档案材料等
Checking Of Foreign credentials( passport,visa, files etc) 
	
	


